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Handout 9 

Writing e-mails1 

Please comment on the following e-mails: Did the e-mail writer perform a good job? 

 

E-mail:  #1 

 

 

Comments: 

_________________________ 

_________________________ 

_________________________ 

 

 

 

E-mail: #2 

 

 

 

 

Comments: 

 

 

 

 

E-mail: #3 

 

 

Comments: 

__________________________ 

__________________________ 

__________________________ 

 

 

 

 

1 Based on: https://www.youtube.com/watch?v=JjgWiJnGS5g&t=12s (last access Apr 30, 2022)  

https://www.youtube.com/watch?v=JjgWiJnGS5g&t=12s
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Writing E-mails across cultures  

Example in a relationship-oriented culture Example in a task-oriented culture 

 

 

 

What are some typical elements? 

 

 Relationship-oriented Cultures Task-oriented Cultures 

Style 

 

 

 

 

 

 

 

 

Frequency  

 

 

 

 

 

 

 

 

 


